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Expression of Interest (EOI) Submission- Standard Forms

CONSULTANCY FIRM TO PROVIDE DESIGN/FORMULATION & SUPERVISION FOR INTEGRATED COMMUNITY DEVELOPMENT PROJECT (ICDP) REHABILITATION OF GREEN SPACES AND RECREATIONAL SPACES – KINGSTON- PACKAGE 1 (TIVOLI GARDENS, HANNAH TOWN, WILTON GARDENS – REMA AND GREENWICH TOWN) – (073500)
I. TEMPLATE OF EOI Submission Letter
Location:………………………….

Date: ....................................

To:


The Manager Director
Jamaica Social Investment Fund
11 Oxford Road,
Kingston 5
Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for 
_________________________________________________________________________________ 
in accordance with your Request for Expressions of Interest (REOI) notice dated ____________________________ and our EOI.  
We are hereby submitting our EOI as per the instructions provided.
We understand you are not bound to accept any EOI you receive.

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:

Name of Firm:

Address:
Seal of the Firm:
Important Notice

The documents submitted herewith in response to the Request for Expression of Interest (REOI) must contain sufficient information to enable a comprehensive assessment of the firm to be carried out.  The information submitted will form the basis on which the scoring will be carried out and will determine the ranking of the firm or whether or not the firm is shortlisted. 
Additional documents or forms may be submitted in response to this request for Expression of Interest (EOI).
II. Description of the Firm
1. Information of Firm
	FIRM      

	Name of the Firm:

	Address:

	Telephone No.:

	Fax No.:

	Email:

	Date of Registration:

	Type of firm:

	TCC No.:

	Contact Person:

	Name: 

	Designation:


2. Legal Documents

For verification purposes the firm shall submit:
· Copies of company’s registration documents
· Tax Compliance Certificate or Letter 

3. Company Profile and Organization Structure 
Provide a brief (two pages) description of the background and organization of your firm/entity and each associate for this assignment. In this section the Firm shall also provide the following information:
· Brief company profile covering its:

· Objectives, 
· Working areas, 
· General experience
· Organization structure.

· Include Company profile (if available)

· To be completed using [Form TECH 2 (a)]
4. Human Resources Available with the Firm 

· Provide the information in the following table. The firm/s shall provide information about professional staff that is available to the firm and who form a part of the organization structure of the firm; no CVs are required to be submitted at this stage.

	Name of Staff
	Position
	Qualification
	Years of Experience

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


III. Experience of the Firm
4. Information Regarding Experience of the Firm/s

1. Specific Experience of the Firm: (To be inserted as outlined in the Terms of Reference)

2. To be completed using [Form TECH 2 (b)]
Summary 

	Name of  Project/ Location
	Client Name and Address
	Start Date
	Completion Date
	Description of work

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


IV. Evaluation Criteria & Sub-Criteria
5. Evaluation Criteria & Sub-Criteria [To be modified for each assignment]
	SUB-CRITERIA
	EoI Score Guide
	Maximum Points 

	A. Organizational Capacity
	 
	40

	   i. Registered Company & Office
	 
	 

	      Company Registered    (Yes / No)
	(2.5 / 0)
	 

	   ii. Complement of Technical & Admin staff    
	 
	 

	        No. of Architects/Landscape Architects
	 
	 

	         ≥2
	9
	 

	         < 0 < 2
	5
	 

	 
	 
	 

	       No. of Quantity Surveyors
	 
	 

	         ≥ 2
	5
	 

	         < 0 < 2
	3
	 

	 
	 
	 

	      No. of CAD Technician/s
	 
	 

	         ≥ 2
	3
	 

	         < 0 < 2
	1
	 

	 
	 
	 

	     Secretary (Yes / No)
	(2 / 0)
	 

	      Administrative Clerk (Yes / No)
	 (1 / 0)
	 

	 
	 
	 

	  iii. Years in Operation
	 
	 

	         > 20
	15
	 

	         <10 ≤ 20 years
	10
	 

	          ≤ 10 years
	5
	 

	iv. Firm registered with ARB (Yes/No)
	2.5/0
	 

	 
	 
	 

	B. Firm's General Experience (what is the extent of the development projects (infrastructure) in general
	 
	30

	Designed, Supervised, Managed > 20 Infrastructure projects
	30
	 

	Designed, Supervised, Managed <15  ≤ 20 Infrastructure projects
	25
	 

	Designed, Supervised, Managed  < 10  ≤15 Infrastructure projects                  
	20
	 

	Designed, Supervised, Managed  ≤ 10 Infrastructure projects                        
	10
	 

	C. Firm’s Specific Experience (what is the extent of the Firms experience with the design and supervision of integrated infrastructure projects i.e. water, road, sanitation/sewage) 
	 
	30

	Designed, Supervised, Managed > 8 such Infrastructure projects
	30
	 

	Designed, Supervised, Managed <3  ≤ 8 such Infrastructure projects
	25
	 

	Designed, Supervised, Managed ≤ 3 such Infrastructure projects                        
	20
	 

	TOTAL SCORE
	 
	100

	MINIMUM SCORE
	 
	75


Form TECH-2: Consultant’s Organization and Experience

A - Consultant’s Organization

[Provide here a brief (two pages) description of the background and organization of your firm/entity and each associate for this assignment.]

B - Consultant’s Experience

[Using the format below, provide information on each assignment for which your firm, and each associate for this assignment, was legally contracted either individually as a corporate entity or as one of the major companies within an association, for carrying out consulting services similar to the ones requested under this assignment. Use 20 pages.]

	Assignment name:


	Approx. value of the contract (in current US$ or Euro):



	Country:

Location within country:


	Duration of assignment (months):



	Name of Client:


	Total No of staff-months of the assignment:



	Address:


	Approx. value of the services provided by your firm under the contract (in current US$ or Euro):



	Start date (month/year):

Completion date (month/year):


	No of professional staff-months provided by associated Consultants:



	Name of associated Consultants, if any:


	Name of senior professional staff of your firm involved and functions performed (indicate most significant profiles such as Project Director/Coordinator, Team Leader):



	Narrative description of Project:



	Description of actual services provided by your staff within the assignment:




Firm’s Name:  
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